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INOJIOKEHHUE
O IIKOJbHOM BUBJIMOTEKE
MBOY «Ky3sMu4YEBCKas CpeIHss MKO0JIa»

1. O0mue moJioxkeHHsT
1.1. TarHoe [Tonoxenue pa3paGoTaHO B COOTBETCTBHHE CO CIEAYIONAMHU JOKYMEHTAMH:
- @ezepanbHbiM 3akoHOM 0T 29.12.2012r. Ne 273-®3 «O6 obpasopanmu B Poccuitckoit
@eneparumy» ¢1.35 11.3; ¢ H3MEHEHUIMH (penm. 23.05.2025r)
- @enepabHBEIM 3akoHOM Poccwuiickoii Oenepanun «O 6ubimoTeunoM aene» ot 29.12.1994 r.
Ne 78-®3; ¢ m3menennsvu (pen. ot 14.04.2023r.)
-rpeboBarmsiMu OI'OC 2022r.;
- Qexepanbabm 3akoHOM OT 25.07.2002r Ne 114- ®3 «O mpoTHBozeiicTBHY 9KCTPEMHUCTCKOMH
ACATENILHOCTHY; C H3MEHEHUAMH (ped. oT 23.07.2025r.)
- @enepanbaemM 3akoHOM OT 29.12.2010 1. Ne 436 —®3 «O 3ammure meteit oT uHbOpMaIIHH,
IPHYMHSIONIEH BPE HX 3M0POBBIO H Pa3BUTHIO». ¢ M3MEHeHMsMHE (pen. oT 1.03.2025r.)
- mpukasoM Muekynstypsr ot 08.10.2012 r. Ne 1077 «O6 yrBepxnenmm Ilopsiixa ydera
AOKYMEHTOB, BXOJAINUX B COCTaB OHOIMOTETHOTO (OHAA» ¢ yIeToM muchMa MUHOGpPa3oBaHUs
or 23.03.2004r. Ne 14-51-70/13 «O IIpuMepHOM [OTOXEHWA O OHOIHOTEKS
001e06pa30BaTEIFHOIO YUPEKICHHL»,
- Mertonuueckux pexomenpamuit ®I'BHY «HIIB um. KA. Ymuackoro» ot 31.05.2017r.,
pexoMeHTamuid  MuskynsTypel oT 12.09.2017r. mo pabore OGHOTHOTEK ¢ JOKYyMEHTAaMH,
BKIIIOYCHHBIMH B (elepalbHBIH CIIMCOK 3KCTPEMHUCTCKAX MATEPHATIOB.
1.2. bBubnuoreka sBnseTcs CIPyKTypHBIM moxppasienermeM MBOVY «Kyspmuuésckas CIIy,
Y9aCTBYIOIHMM B y4eOHO-BOCIHTATENHHOM IIPOLECCE B LEAX OOECTIEUeHH s PaBa YIacTHHKOB
00pa3oBaTeNbHOrO Mpollecca Ha GECIIaTHOE MOJNB30BAHUE 6u6IHOTeYHO-HH(POPMAIIMOHHEIME
pecypcamu.
1.3.  JleaTemsHOCTD GHOIHOTEKH OTpaXkaeTcsl B Y CTABE IIKOIEL
1.4. Ob6ecneuennocts 6Gubmmorekn MBOY  «Kyspmumussekas CIII» (manee mKONBbHAsA
6nbmmoTeKa) y9eOHBIME, METOAMYECKAMH H CHPABOYHBIME JOKYMEHTAMH YUUTBIBAETCS IIPH
JUIEH3UPOBAHUY U aKKPETUTAMK 00pa30BaTeIBHOIO YIPEXKICHHS.
1.5. B cooreercrBun ¢ ®enepambEbmM 3axoHOM «O IIPOTHBOIEHCTBHH SKCTPEMUCTCKOM
AearenprocTmy Ne 114-®@3 B mxoneHOM GuOGIMOTEKE 3allpeIEHO PACHPOCTPAHEHHUE,
IIPOU3BO/ICTBO, XPaHEHUE U HCIIOJIB30BAHUE JIATEPATYPhl SKCTPEMHUCTCKOM HAIPABIECHHOCTH.
1.6. bubimorekaph NOKBapTaIbHO HPOBOAMT CBEPKY HMMEIOMUXCS B ¢boune OubIHOTEKH
TOKYMEHTOB ¢ DeziepalbHbIM CIIECKOM 3KCTPEMUCTCKAX MATEPHAIIOB.
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1.7. Opranmsanus o6CIIyXHUBAHUS YYaCTHHKOB 0GPa30BATENHHOTO Iporecca MPOU3BOAMTICI B
COOTBCTCTBMH C IPaBHIIAMH TEXHHKH 0€30IaCHOCTH ¥ IIPOTHBOIOXKADHBIME, CAHHTAPHO-
THTHEHHYECKUMHU TPeOOBAHUAMH.

2. OcHoBHBIE 32129H
1.1 Obecneuenue yaactHrKaM 06pa30BaTENHHOTO IPOIECca — 00yJaroImuMcs, IIeAarorndecKum
paboTHHKAM, pOmMTENsIM (MHBIM 3aKOHHBIM IpeACTaBUTEIIM) ofydarommuxcs (manee —
[ONB30BATENAM) — JOCTyNa K HHOPMAIlMH, 3HAHUSM, HAESM, KyJIbTYpPHBIM LEHHOCTAM
TIOCPE/ICTBOM KCIIOIE30BaHIS OHOIMOTEYHO-HH(OPMAIIMOHHEIX PECYPCOB IIKOJIEI Ha Pa3IMIHbIX
HOCHTENAX: OyMaxkHOM (KHWKHBIA (OHI, QOHI MEepHOAMYECKHX H3NAHMI); KOMMYHUKaTHBHOM
(KOMIIBIOTEpHEIE CETH) M MHBIX HOCHTEIISIX;

1.2 BocnuTanwe KyJbTypHOrO W TIDKIAHCKOTO CAMOCO3HAHHMS, IIOMOIIb B COLIMATA3aIIHN
00y9aroIerocs, pa3BUTHH €TI0 TROPYECKOTO IOTEHIUANIA;

1.3 ®opmupoBaHHE HABEIKOB HE3aBHCHMOTO OHOIMOTEIHOTO MOIb30BATE/IS: o0yd4eHHe IOHUCKY,
0TOOpY ¥ KPHUTHYECKOH OllEHKEe HH(BOPMAIHH;

2.4. CoBepIIeHCTBOBaHHME NPENOCTABIIEMBIX GHOIHOTEKOH YCIIyT HA OCHOBE BHEIPEHUS HOBBIX
MHQOPMAOHHEIX ~ TEXHONOTMH M  KOMIIBIOTEPH3AIAHA 6u6mMoTeYHO-HH(POPMAIIMOHHBIX
TpoleccoB, hopmMupoBaHre KOMMOPTHON GHOIHOTETHON Cpe/bL,

2.5. 3amurta meteit 0T HEQOPMALYY, IPHYMHSIONMEH BPE/] HX 340POBBIO B Pa3sBUTHIO.

3. OcHoBHbIE (PyHKIHH

Jlns peanu3anuy OCHOBHEIX 337124y OUOIHOTEKA:

3.1 ¢opmupyer domx 6HOIHOTEIHO-UHDOPMAITHOHHEIX PECYPCOB IIKOIEL:

- KOMILIEKTYeT GOHI  y4eOHBIMM, XYHOXKCCTBEHHBIMH, HAYIHBIMH, CIIPaBOYHBIMH,
[EaroriieCKUMA M HAyYHO-IIONMY/SIPHBIMH ~ JTOKyMEHTaMH HA  TPaJUIMOHHEIX U
HETPaJIUIIMOHHBIX HOCUTEILIX HH(POPMALIUH;

- ononasieT GoHA HEGOPMAIMOHHEIME pecypcaMu ceTH MHTepHerT;

3.2. co3maeT HHGOOPMANHOHHYIO IPOAYKIIHIO:

- OCYINECTBIAET aHATHTUKO-CHHTETHIECKYIO IepepaboTKy HH(OpMAIWH;

- OpPraHU3yeT M BENET CIpaBo4IHO-OMOIMorpadmdeckmit ammapar: katanord (amdaBHTHBL,
CHCTEMATHYECKHI), KAPTOTEKH;

- pa3pabaTkIBaeT peKOMEH aTeIbHEIe GHOIMOrpadIaecKue T0coGHs (CIIACKY, 0030pEI, yKazaren
U T.IL);

- obecneqnBacT HHPOPMUPOBAHHUE MOJIE30BATEINEH 06 HH(OPMATHOHHOM IPOLYKIHH;

3.3. ocymectBmster mubdepeHRIIPOBAHHOE OubIIMOTEYHO-HHPOPMAIHOHHOE ~ OGCITYKMBAHHE

obyJarormuxcs:

OpraHu3yeT 0OydueHHe HABBIKAM HE3aBHCHMOIO GHOIMOTETHOTO TOTB30BATENS H MOTPEGUTEINS

MHQOpMaluK, COMEHCTBYeT MHTErPAlMA KOMILIEKCA 3HAHWM, YMEHHH M HABHIKOB paboTHI ¢

KHHTOH B HHpOpMaIuei;

OKa3bIBaCT MHPOPMAIMOHHYIO NOIIEPKKY B PEIICHAM 3aad, BOSHHKAIOMIHMX B IpoIecce uX

y4eOHOM, caM006pa3oBaTeNbHOM U JOCYTOBOM eI TENBHOCTH;

- He jomyckaer ofydaormmxcsi K MHTepHeT-pecypcam, 3NEKTPOHHBIM —JOKYMEHTAM
9KCTPEMHUCTCKOTO XapaKTepa.

3.4. ocymectBuser mupoepeHIUPOBaHHOE GHOTMOTETHO-HH(POPMALHOHHOE obcmyxuBaHue
HEeIarOrHYecKuX pabOTHHKOB:

- BRIABILIET HH(OPMAIHOHHEIE IIOTPeGHOCTH | YIOBIETBOPSIET 3aIIPOCH], CBI3AHHEIE C oby4eHmeM,
BOCIIUTAHUEM U 3J0POBBEM JETEN;

- BBUBIACT HHOOPMalMOHHEIE IIOTPeGHOCTH M  YAOBIETBOpAET 3ampockl B  06JIacTH
NeTarOTUICCKUX HHHOBAIlWH M HOBBIX TEXHOJIOIHI;

- COJIEHCTBYET IPOGECCHOHAIBHON KOMIIETEHIIHH, IIOBBIIEHUIO KBAMM(DUKAIIWH. TPOBEIEHUIO
aTTeCTalluH;

- OCYIIECTBIET TeKyInee uHbOpMHUpPOBaHHe (THH HHPOpMaIwy, 0630pH HOBHIX IOCTYILICHUH 1
yGIHMKaLui), HEGOPMUPOBaHHE PYKOBOACTBA IIKOJE TI0 BOIPOCAM CHOCOGCTBYET IIPOBEIEHHMIO
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3aHATHH 110 (POPMHUPOBAHUIO HH(DOPMAIIUOHHOM KyIIBTYPEL,
3.5. Ocymectnser mudepeHIupoBaHHOe GHOIHOTETHO-HHPOPMATHOHHOE
- olbcimyXuBaHUEe POAUTENeH (MHBIX 3aKOHHBIX TIpeIcTaBUTeNeH) 06y aroImmuXcs:
- YAIOBIETBOPSIET 3alIPOCHI IIOJIb30BATENEH B HHQOPMHUPYET O HOBBIX MIOCTYILIEHHSX B GHOIHOTEKY;
- KOHCYJIETHPYET M0 BOIPOCAM OPTaHH3AIMU CEMEHHOTO YTEHHUS, 3HAKOMHUT ¢ HHpopMarmel mo
BOCIIUTAHHIO JIETEI;
- KOHCYJIbTHPYET II0 BOIIpOocaM y4eOHBIX W3TaHMM [T 00yJaroImuXCsl.

4. Oprasn3anus JesTeILHOCTH OHOIHOTEKH

4.1. IlTxonpHas 6ubIHOTEKA IO CBOEH CTPYKTypE JeIHuTCsS Ha aGOHEMEHT, OTHel y4eOHHUKOB.

4.2. bubnmroTedHO-HHGOPMAIMOHHOE OGCIy)KHBAHKE OCYINECTRILETCS HA OCHOBE GUOIMOTETHO-
HH()OPMAIIMOHHEBIX PECYPCOB B COOTBETCTBHH C YUIeOHBIM H BOCITHTATE/IHHBIM [LIAHAMHE IIKOJIEL,
IIporpaMMaMHu, MMPOEKTaMH M IUIAHOM pabOThI MKOIBHOM OHOIMOTEKH.

43. B memix obecriedeHHs MoJepHM3alWK GOMOIHOTEKH B YCIOBHAX HH(OPMATH3AIWUH
obpasoBanus nepexona Ha Hosle ®I'OC U B mperenax cpeCTB, BELIEIIEMBIX YIPEIUTEI M,
mKoJa obecreunBaeT GUOIHOTEKY:

- TapaHTHPOBAaHHBIM ()MHAHCHPOBAHWEM KOMIUICKTOBAaHHSA OHOIMOTETHO-HH(DOPMAITHOHHBIX
pecypcoB (y4eOHHKOB, y4eOHBIX NOCOOHM, NOKyMEHTOB HAa TPANUIIMOHHEIX M SJIEKTPOHHBIX
HOCHUTEISX),

- HEOOXOIMMBIMHU CIIy)KEOHBIMH M IPOM3BOICTBEHHEIMH IIOMEIICHHSMH B COOTBETCTBHH CO
CTPYKTYpO# 6HOIHOTEKr M HOPMATHBAMH II0 TEXHUKE G€30I1aCHOCTH SKCILTyaTAIMH KOMIIBIOTEpa
(OTCYTCTBHE BBICOKOH BIAXHOCTH, 3allBUICHHOCTH [IOMEMIEHHS, KOPPO3HOHHO-AKTUBHBIX
IPUMECEH UIH JIEKTPOIPOBOIAIIEH IBLIH) U B COOTBETCTBHH C IooxeHusMu CanlluH;

- OMOIHOTEUHOH TEXHUKOM M KaHIEIAPCKIMHA TIPUHAIEXXHOCTIMH.

4.4. Illxoma cosnaeT yCIOBHS IS COXPAHHOCTH allapaTypEl, 06OPYIOBAHHS U HAMYIIECTBA
O6uOIHOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KAadeCTBO KOMILIEKTOBAHHS OCHOBHOTO (OHIA
OHOMHOTEKH, KOMILTIEKTOBaHHE yIeOHOro GOHIA B COOTBETCTBHHE C (eIepaIbHEIME [EpEeIHSIMHU
Y9eOHUKOB ¥ y4eOHO-METONMYECKHX HW3JAHWH, CO3/laHHE HEOOXOIMMBIX YCIOBHM IS
AEATeIBHOCTH OMOIMOTEKH HECeT TUPEKTOP IKOIEI B COOTBETCTBHH C YCTABOM IIKOJIEL.

4.6. Pexxrim paboTHI IMKOIBHON GHOIMOTEKH OHpeseNIeTcs OubnaroTeKapeM B COOTBETCTBHH C
[IpaBUJIaMH BHYTPEHHETO PacIOpsIKa IMKOJIBL.

4.7. ObecneunBaeTcs TpeGyeMBIl peXXHM XpaHEHHS ¥ COXPAHHOCTH GHOIHOTEIHOTO ¢boHma.

4.8. Opranusyercs paGoTa II0 COXPAHHOCTH OGHOGIHOTEYHOTO (BOHIA.

4.9. PexuM paGoThl MKOMBHON GHOIHOTEKH OMpeneNnseTcss GHOIMOTEKapeM B COOTBETCTBHH C
IIpaBHJIaMH BHYTPEHHETO PACIIOPS/IKA IITKOJIEL.

4.10. B memsx oGecmedeHus palMOHATEHOIO HCIONB30BAHUS WHMDOPMAIHOHHEIX PECYPCOB B
paboTe C geThMM OHONHOTEKA WIKOJEI B3aMMOJEHCTBYeT C OHOIHOTEKAMH IPYTHX
00pa3oBaTeIbHbIX YUPEKACHHUHN OKpyTa.

S. Yopasnenne. IlITaTnl
5.1. VupaBnenume ImKoNBHOW GHOIHMOTEKOH  OCYIMECTBISIETCS B COOTBEICTBHH  C
3aKOHOAATeNbCTBOM Poccuiickoit denepaliuu U yCTaBOM IIKOJIBL
5.2. Obmee pPYKOBOACTBO HEATENHHOCTHIO INKOJIHLHOM GHOIMOTEKH OCYIIECTBILIET AUPEKTOP
IIKOJIEL. :
5.3. PyKOBOZICTBO IMIKOJNBHOM GHOIHOTEKOH OCYINECTBISIET IENATOr - 6ubmrorexaphb, KOTOPEIH
HECET OTBETCTBEHHOCTh B IIpEJieNlaX CBOEH KOMIIETEHIMH IIepef OOINeCTBOM W AUPEKTOPOM
IKOMBI, OOy9YarommuMucsd, WX pONMTEISIMH (MHBIMA 3aKOHHBIME IPEACTABHUTEISMH) 32
OpraHM3aliI0 K pE3yIbTaThl JEATEIBHOCTH INKOJIHHONH OHOIHOTEKH B COOTBETCTBHH C
GbYHKITMOHATHHEIMK 0053aHHOCTSIMH, IIDETYCMOTPEHHEIMHU KBAMM(UKATTHOHHEIMEI
TpeOOBaHUAMH, TPYAOBEIM JOrOBOPOM H YCTABOM IIKOJEL
5.4. Ileparor - 6u6MMOTEKAaph HAa3HAYAETCS NUPEKTOPOM IIKONBI, MOJXET SIBITHCS WICHOM
IEAAroTHIECKOr0  KOJUICKTHBA M BXOJUTH B COCTaB  IIEJarOTMYECKOTO  COBETa



0011e06pa3oBaTeIEHOTO YIPEKICHHS.

5.5. llemaror - 6mOmMoTeKaps pa3paGaTEIBAET M IIPENCTABISET JUPEKTOPY INKOJBI HAa
YTBEPXKIICHHE CIIEYIOMUE JOKYMEHTHIL:

- IIOJIOXKEHHUE 0 OUOIMOTEKE,

- IIPABHJIA IOJIL30BAHUS OHOIHOTEKOIH;

- IJIAHOBO-OTYETHYIO JIOKYMEHTALHIO.

5.6. Ilenaror - 6ubnroTeKaph JOIDKEH PACIIONATaTh CBEIEHHAME O 3alPEIIeHHEX KHUATAX
WHOH TIEYATHOH [IPOJyKIIAH, T.€. HMeTh DelepalbHblii IepedeHb (CIIHCOK) SKCTPEMHACTCKOM
JUTEPATYPHI C TONOIHEHUSIMH U H3MEHEHUSIMH.

5.7. TpynoBele OTHOWEHHS PaGOTHMKOB INKOJBHOM GHOIHOTEKH PETYIHUPYIOTCS. TPYIOBEIM
AOrOBOPOM, YCIIOBHS KOTOPOTO HE NOJDKHBI IIPOTMBOPEUHTH 3aKOHOIATENLCTBY Poccmifckoit
@epnepanuu o Tpye.

6. IIpaBa u o0s3aHHOCTH OHOJIHOTEKH
6.1. Ilenaror - 6u6IHOTEKAPEH UMEET IIPABO:
- CaMOCTOATENLHO BHIOHpATh (OPMEL, CPEeACTBA H METOAB! GMOIMOTEYHO-HH(OPMAIIHOHHOTO
obciy>xuBanus 06pa30BaTEIBHOTO M BOCIHTATEILHOTO IPOLECCOB B COOTBETCTBHH C TIEISIMU 1
3a/1a9aMH, yKa3aHHBIMH B Y CTaBe IMKOJEI ¥ [10I05KeHrH 0 MKOILHOM 6HOIHOTEKE;
- IIPOBOJUTE B YCTAaHOBJICHHOM IOpsAKe (aKyJIbTaTHBHEIE 3aHATHS, YPOKH M KPYXKKH
6ubmmoreunHo-6ubHorpadHueCKuX 3HARMM ¥ HH(POPMAIIMOHHOM KYJIbTYPHI,
- PEKOMEHIOBATh HCTOYHUKH KOMILIEKTOBAHHSA HH(GOPMAIHOHHEIX PECYPCOB;
- U3BIMATh M PEAIM30BEIBATh JOKYMEHTHI M3 (POHIOB B COOTBETCTBHY C MHCTPYKIHEH 1O ydeTy
bubmoreunoro homnza;
- IMETD €XETOJHBIA OTITYCK B COOTBETCTBHH ¢ KOIIEKTHBHEIM 10roBOpOM MesxIy paboTHHKaMH
W PYKOBOZACTBOM 00pa30BATENHHOTO YUPEKACHHSL W JAPYIMMH JOKATHHEIMA HOPMATHBHEIMH
aKTamu;
- OBITH IIPEIICTABNEHHBIMY K Pa3THIHEIM (HOpMaM HOOIPEHHS;
6.2. Paborauk 6ubImoTeKH 06513aH:
- 0BECIIeYHTH IOTB30BATENM BO3MOXKXHOCTS PaGOTEI C HH(OPMAITHOHHEIMH PECYPCaMH MIKOTEHORH
OuOIHOTEKH;
- HH(OPMHPOBATH NOIB30BATENEH O BHAAX MPEIOCTABISEMBIX IIKOJIBHON GHGIMOTEKOMH YCIIyT;
- 00ECIIETNTE HAyIHYIO OPraHU3aIuIO (POHIOB M KATAIOTOB;
- popMUPOBaTE (OH/IEI B COOTBETCTBUM ¢ YTBEPKICHHEIMH (eiepaIbHbIMM MIEPEYHIMH yIeOHBIX
u3faHui, TpeGoBanuamu PI'OC, 06pa3oBaTeNBHBIMH IIPOIPaMMaMHM  IIKOJIEL, HHTEpECaMHU,
NOTPeOHOCTAMHE U 3alPOCaMH BCEX
NEPEUUCIICHHBIX BBIIE KaTETOPHiA IOIL30BATENIEH;
- COBEPIIEHCTBOBATH HHPOPMANHOHHO-O0UbIHOrpadrueckoe 1 GUGIHOTEUHOE
00CITyKUBaHHE TIOJIL30BATEINEH;
- 0becreYnBaTh COXpPaHHOCTH MCIIONB30BaHNs HOCUTENeH HH(MOPMAIIHHT, HX
CHCTEMATHU3AIIMIO, Pa3MelleHNe U XPaHEHHE;
- obecnieunBaTh peXUM pPabOTH IMKOIHGHOH OHOIHOTEKH B COOTBETCTBHH C IOTPeOHOCTAMH
HoJIb30Batenei u paboTol 06pa3oBaTEIHHOTO YIPEXKICHHMS;
- OTYMTHIBATECS B yCTAHOBICHHOM MOPSIKE Iepe]] PyKOBOICTBOM IIKOJIBI HE pexxe 1 pasa B rox;
- HOBBIIATH KBATTM(HUKAIIHIO.

7. IlpaBa u 0083aHHOCTH M0JIb30BaTe/Iel GHOIHOTEKH
7.1. Ilonb3oBareny OHOINOTEKH HMEIOT IIPABO:
- HOJTyYaTh IONHYI0 HH(QOPMAIMIO O COCTaBe OWOIMOTEYHOro (GOHAA, HHGOPMAIHOHHBIX
pecypcax ¥ IpeIoCTaB/IIeMbIX OHOIHOTEKOM yCIyrax;
- IONIB30BAaThCS CIIPaBOYHO-O6ubMHOrpadmyeckum anmaparom 6uGIHOTEKH;
- TI0JTy4aTh KOHCYIbTAllHOHHYIO IIOMOIIE B IIOKCKE Y BEIOOPE HCTOYHHKOB HH(POPMAIIVH;
- TOJTyYaTh BO BPEMEHHOE I10JIb30BaHKe Ha a0OHEMEHTE
II€YaTHHIC U3IaHKs B IPYyTHE HCTOYHNKY HHPOPMAIIHY;
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- IPOJITIEBAaTh CPOK II0JIb30BAHUS JOKYMEHTAMEH,

- TIONy4aTh TeMaTHIecKue, hakrorpapudeckue, yTOUHSIOMHUE 1 Gubmorpabuyeckye CIpaBKy Ha

OCHOBE (OHIa OMOITUOTEKH;

- Y4aCTBOBATh B MEPOIIPHATHSIX, IPOBOTUMEIX OHOIMOTEKOM;

7.2. Ilonmb3oBaten# MKOJILHOM GHOIMOTEKH 00S3aHET:

- cOOIOIaTh IPpaBHUIIa MOJIB30BAHMS IKOIEHOH GHOIHOTEKOH;

- 6epeKHO OTHOCHTHCS K POM3BEICHASIM [I€9aTH (HE BBIPHIBATE, HE 3aTHOATh CTPAHHL, HE EIaTh

B KHHWrax IIOJYCPKWBAHWS, IIOMETKH), HMHBIM JOKYMEHTaM HA pasiM4YHbIX HOCHTEILIX,

000pyAOBaHHUIO, HHBEHTAPIO;

- TOJIEPKHUBATh IOPSNOK PpACCTAaHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIlE OHMOIHOTEKH,

pacIoNokKeHus KapTodeK B KaTajlorax M KapToTeKax;

- II0JIE30BAThCS IIEHHBIMH U CIIPABOYHEIMHU JJOKYMEHTaMH TOJBKO B IIOMELIEHHH OUOIMOTEKH,

- YOeIWTBCS NpH TONyYeHHH JOKYMEHIOB B OTCYICTBHH Ne()eKTOB, a IPH OGHAPYKCHHH

nporHOPMUPOBATE 06 3TOM paGoTHHKA GHOIMOTeKH. OTBETCTBEHHOCTh 33 OGHAPYIKEHHBIE

ne(EKTE B CIaBaEMBIX JOKYMEHTAX HECET IOCIEIHI II0Tb30BaTelIb;

- PaCIMCHIBAThCS B YUTATENBCKOM (OPMYIIApE 32 KaXKIBIA TONTYIEHHBIA JOKYMEHT

(uckmouenue: obyqaromuecst 1—4 KI1accos);

- BO3BpaIaTh JOKYMEHTHI B MKOJILHYIO OHOIMOTEKY B YCTAaHOBJIEHHEIE CPOKH;

- 3aMEHATh JOKYMEHTHI IIKOJbHOW OHOMMOTEKHM B Cllydae WX YTparsl WIM HOPYH KM

PaBHOIICHHBIMH;

- MOJIHOCTBIO PACCUMTATBCSA C MKOIBHOM OHOIMOTEKOH IO HCTEYEHWH CpoKa OOY4YEHMS WM

paboTEI B mKoJIe.

7.3. Ilopsnok moIs30BaHuUs MIKOIBHOM OHOIHOTEKOMH:

- 3aIlCh B IIKOJbHYIO OHOMHMOTEKY OOYdYaroImMXCs HMPOU3BOAMTCA 110 CIIHCOYHOMY COCTaBY

KI1acca, MeJarorr4eCckKiX U MHBIX pabOTHHKOB IIKONBI - B HHAUBUIYIBHOM IIOPSIKE, POAUTENEH

(MHBIX 3aKOHHBIX IIPEICTABUTENEH) 00y IAIONIUXCS — IO MACIOPTY;

- IIEPEPETUCTPallUs II0JIb30BATENEH MKOIBHON OUOIMOTEKH IPOU3BOTUTCS €3KETONHO;

- TOKYMEHTOM, IIOATBEPXKIAIOINMM IIPAaBO MOIB30BaHUSA OHOIHMOTEKOM, SBIAETCS YATATENbCKII

thopmyisp;

- UMTaTeNbCKud (opMynsap (QUKCHpyeT AaTy BbIIAYM IIONB30BATENIO JTOKYMEHTOB M3 (hOHIA

OMOIHOTEKH U UX BO3BpAIEHHS B GHOIHOTEKY.

7.4. Tlopsmok mONB30BaHMsE a0OHEMEHTOM:

- II0JIE30BaTENH UMEIOT IPABO MOJIyYMTh Ha JOM He 6ojee IBYyX JOKYMEHTOB OJHOBPEMEHHO;

- MaKCHMAaJIbHBIC CPOKH I10JIb30BaHHL AJOKYMCHTaMH.:

- y4eOHUKY - YIeOHEIH TOI;

- HayJHO-IIONYJIIpHAs, I03HaBaTeNIbHas, XyA0KECTBEHHAS INTeparypa - 14 nHei;

- IEPUOAWYECCKHE M3IaHUS, H3JaHUS ITOBBINIEHHOTO CIIpoca - 7 JHEH;

- IIOJIb30BATENId MOTYT MPOMJIKATE CPOK IOIB30BaHUA JTOKYMEHTaMH, €CIIH Ha HHUX OTCYTCTBYET

CIIPOC CO CTOPOHEI IPYTHX ITOJIb30BATEIEH.

- IOKYMEHTHI, IIpeIHa3HaYeHHbIE A1 paOOTHl B UATAIGHOM 3aJjle, Ha JOM HE BBELIAIOTCS,

- SHIUKIIONCINH, CIIPABOYHUKH, PEJIKHE, IIEHHBIC H HMEIOINHECS B €IMHCTBEHHOM

9K3EMILISIPE TOKYMEHTHI BBIAAIOTCS TOJIBKO IS pabOTHI B YHTAIBHOM 3alle.

7.6. Ilopsmok paboOTH ¢ KOMITBIOTEPOM, PACIION0KEHHEIM B OHOIHOTEKE:

- paboTa ¢ KOMIBIOTEPOM YJaCTHHKOB 06Pa30BaTeNbHOIO IIPOIIECCca IIPOM3BOAHTCS TOIBKO C

NPUMEHEHHEM KOHTEHT-(QUIBTPAIY U B IPUCYTCTBHY COTPYIHMKA GHOIMOTEKH;

- paspernaercst paboTa 3a OJJHIM HEPCOHAIBHBIM KOMIIBIOTEPOM He Goliee IByX

9eJI0BEK OJTHOBPEMEHHO;

- paboTa ¢ KOMIIBIOTEPOM IIPOU3BOIUTCS COINIACHO YTBEPXKICHHEIM CAaHUTAPHO-THTHEHHIECKUM

TpeOOBaHHUAM;

- 3ampernaercs obpameHne K pecypcaM MIHTepHET. conepsKarmumM 3KCTpeMHUCTCKIt XxapakTep.
Hacrosmee monosxeHne BCTyIaeT B CHIIy CO JHS €r0 YTBEPKACHHUS B ASHCTBYET 0 BHECCHHS

M3MEHEHUN U IONOTHEHHH.



